Franchise Name


To, 
Mr. XYZ, 
Address, City 

Dear Mr. XYZ,
With reference to your interview held at Company Name, Franchisee Partner of Technoglobe IT Solutions PVT. Ltd., we are pleased to inform you that you have been selected as IT Trainer w.e.f Joining Date and you may be promoted to higher levels depending on your performance and skills. 
You have to work for at least 4 months in the organization. Your consolidated salary will be Amount per month. You will also be entitled for Monthly performance incentives, allowances, etc. that may be offered from time to time as per the organization’s norms. Based on your performance you will get increment in every 6 months. 
If you do not work for at least 4 months then whatever salary of yours will be due with the organization, will not be given to you in lieu of the training provided to you & also for the loss that will occur on the organization because of your discontinuing the job at so initial stage. On completion of 4 months in the organization you may leave the job by giving a notice period of 1 month. In that case you will be given your salary till that date along with the experience letter.
If You will provide your services at any of the other Technoglobe franchise centers then You will get petrol allowance @ Rs 3/- per KM.
The company shall be entitled to terminate your services without notice on any of the following grounds: 
· You are convicted of a criminal offense by a competent Court of Law. 
· You are found guilty of committing breach of any of the conditions of the employment or rules and regulations of the organization. 
· If you misbehave, disobey or refuse to carry out the HR Policy or work orders of your superior/Management or are irregular in attendance or non-performing your duties. 
· If found working with any competitor without written permission of management. 
· If found guilty of sharing any confidential information with any competitor. 

You will abide by the rules & regulations of the company/establishment which are in force for the time being and / or which may be framed from time to time. 
We welcome you and bless you for your bright career with Company Name, City.
Please confirm your acceptance of this offer by signing a copy of this letter.

Director								Candidate Sign & Date
